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1. Purpose

1. The “NewImport” file is used to upload data gathered into Tribal Data Toolbox

2. Supplies
2. A computer with Excel and access to the shared O drive
3. Procedure to create PM2.5 (BAM) New Import File
3. Open most recent “BAM1020_Validated_date” file from folder: O:\Tribal Air Program\DATA\PM_Data\BAM_DATA\YEAR\Validated Data.
3. Open most recent “ToolboxUpload_Date_Date” file from folder: O:\Tribal Air Program\DATA\TribalDataToolbox_Backup\upload files\YEAR
3. Except for headings, clear data contents from “upload” file

3. Copy new records from “BAM1020_Validated_date” file, to “Upload” file:

3. Columns (A:B) for Date & Time & paste into (A:B) on  “Upload” 

3. Column (X) Qualifier & paste AS VALUE into column (G) on “Upload”

3. Column (Y) Valid_PM2.5(mg/m3) & paste AS VALUE into column (H) on “Upload”
3. Verify equal amounts of records from both sources/files & records were copied thoroughly: checking dates, qualifiers, etc.
4. Procedure to add O3 to New Import File

4. Open most recent “AMS_O3_DATA_2011_DATE” file from folder: O:\Tribal Air Program\DATA\O3_Data\YEAR\AMS _DATA
4.  Use same file from step 2.b.
4. Copy new records from “AMS_O3_DATA_2011_DATE” file, to “Upload” file: 
4. Column (T) Qualifier & paste into column (I) on “Upload”  

4. Column (U) Valid O3 Trunc & paste AS VALUE into column (J) on “Upload” 
4. Column (C) W_spd & paste into column (C) on “Upload”
4. Column (E) W_dir & paste into column (D) on “Upload”
4. Column (I) Temp & paste into column (E) on “Upload”
4. Column (K) BP & paste into column (F) on “Upload”
4. Verify equal amounts of records from both sources/files & records were copied thoroughly: checking dates, qualifiers, etc.

5. Procedure to add NO2 to New Import File

5. Open most recent “AMS_NO2_DATA_2015_DATE” file from folder: O:\Tribal Air Program\DATA\NO2_Data\YEAR\AMS_DATA
5.  Use same file from step 2.b.

5. Copy new records from “AMS_NO2_DATA_2015_DATE” file, to “Upload” file: 

5. Column (N) Qualifier & paste into column (K) on “Upload”  

5. Column (O) Valid NO2 & paste into column (L) on “Upload” 

5. Verify equal amounts of records from both sources/files & records were copied thoroughly: checking dates, qualifiers, etc.

6. Save File

6. Save as Excel (.xls) file and rename “Toolbox_Upload_DATE_DATE” (Date Range) in the folder: O:\Tribal Air Program\DATA\TribalDataToolbox_Backup\upload files\YEAR
6. Also “Save As” a comma delimited .csv file in same folder, with same name.
7. Create “NewImport” file 

7. In the folder: O:\Tribal Air Program\DATA\TribalDataToolbox_Backup\upload files\YEAR, right click on the above .csv file “Toolbox_Upload_DATE_DATE.csv” and “Open With” Notepad and save as “NewImport” .txt file in folder: C:\TribalDataToolbox_v3.0, replacing existing file with same name. (Note: TDT looks only onto C:drive for this file).
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