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Scope of Application [image: ]
4.2

To ensure data was input correctly, and inform Tribal Air Specialist of Data Submission to AQS.[image: ]
4.3 & 4.4

[bookmark: _toc62][bookmark: _toc73]Supplies
1.1 Access to AQS
[bookmark: _toc79]Preparation
Pollutant data should have been entered into AQS (see SOP 11.3.3 Uploading Data into AQS)
Procedure [image: ]
4.5

(if already logged in after, skip to step 4.5)
1.2 Access AQS using favorites tab or at www.epa.gov/
ttn/airs/airsaqs/aqsweb/, select “Proceed to AQS” and select “Agree to terms of AQS”, Run Java Program.
1.3 Sign-in using AQS Login and Password, click connect.
1.4 Select “Screening Group Access”. 

1.5  “Select Screening Group” window will appear with Morongo already highlighted, click “OK”.[image: ]
4.6

1.6 On the top row of actions, click on “Retrieval”, and select “Standard Report Selection”.
1.7 In the “Criteria Set” tab, find “Report Code”, use the drop down to select “AMP350”, then click “OK”.
1.8 Click on the “Data Selection” tab.  Under the “Criteria Set” tab, enter the following:
1.8.1 Monitor/Geographic Criteria
State Code: 06
County Code: 065
Site id: 1016
Parameter Code: PM 2.5-88101, Ozone-44201, NO2-42602
POC: 1
1.9 [image: ]
4.7

	4.7.2   Date Criteria
Start Date: YYYY, MM, DD
End Date: YYYY, MM, DD
Then click on “Generate Report” (wait while Report generates).
4.8	Report will automatically open when finished.  Review, then save the report with “MONYEAR” added to the end of the name, in folder: O:\Tribal Air Program\DATA\AQS\AQS Reports\YEAR.
4.9	Email the report to the Tribal Air Specialist.
2. Troubleshooting
Contact the EPA Help Center at 1-866-411-4EPA (4372) or refer to the EPA’s website www.epa.g ov/ttn/airs/airsaqs/faq/aqsfaq_loadingdata.htm[image: ]
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| RE: got itz
Melinda Ronca-Battista <MelindaRonca-Battista@nau.edu>
© fourepled to this message on 1/15/2016 945 AN

Fii1/15/2016 9:45 AM
Jessica Southard

Ack, no, | didn’t get this emailt my outlook is being rebuitt and reindexed.

Can you resend the dropbox link and I will open it and get that done as soon as | get off the phone, which might not be for a

few hours the way this callis going...

From: Jessica Southard [maitto:JSouthard@morongo-nsn.gov]
Sent: Friday, January 15, 2016 10:38 AM

To: Melinda Ronca-Battista <Melinda.Ronca-Battista @nau.edu>
‘Subject: FW: got it?
HiMelinda,

Were you able to get this fixed for me? I shared the new TOT on dropbox with you.

—Jessica

From: Jessica Southard
Sent: Wednesday, January 13, 2016 11:34 AM
To: 'Melinda Ronca-Battista’

Subject: RE: ot it?

HiMelinda,

Ifound another mistake that | made. | need the PM2.5 records for November 2015 erased please. Again, | did not input the

properly formatted numbers.

‘Additionaly, yesterday when inputting the November NO2, | didn’t check well enough and the year was changed to 2016. I'm

on the lookout for that now, but Il need those November 2016 NO2 records erased please.
¥llsend you the updated dropbox link.

‘Thank you so much!
~Jessica

From: Melinda Ronca-Battista [mailto: Melinda.Ronca-Battista@nau.edu]
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